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LOGGI NG ON

Club Accounts runs through a web browser whic

|l ocation with internet access. Pl ease be aw
after 30 minutes of inactivity for security r
STEP 1
Open your web browser and owi ng
addr-ess: "
g on
https://online.paxsoft.co.
| °

EnterClyowd dmogdenti als and Log on n.

/A Club Accounts - 0 X

Douh:ﬂe ::Il;k to open @
STEP 2
The following | ogin-s ed:
Double click on your Oberdives t he
Demo Data button to |
demonstration dat a.

©2025 Art Software Ltd S/N: PXC01234 v2024.8.23

S/N: PXC01234 v2024.8.23 GE] Logout
S T E P 3 /A Club Accounts - o X
Log i n Wiof h wao arslers g @ nr sestaeio: -
and passcode.

=
The next time you | og pue
your wuser <code. ——

© 2025 Art Software Ltd S/N: PXC01234 v2024.8.23

S/N: PXC01234 v2024.823 Licensed for Rushden Club - Club Accounts Demo (.E] Logout
LOGGI NG OFF
To |l og out correctly click but't
Then click on OK to Close ! <-B Logout

or Cancel to return to the
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DRI VI NG THE SO

Here are a few notes on how to use the softwa
navigate your way around.

1 From any screen you can access this User Gu

1 Al | screens can be driven by wusing the mous

1 The package i A snemagl @rd¢lviemk on a menu sel ec
progrwhme.n in the program, the '"Exit' button

1 The database is NOT updated from any progr a
pres3bdre is always a '"Cancel' button displ
all ows you to abort the current input.

Using * and Ak, o e e ] o il

1 An asterisk (*) in a grid column header 1ind
via a '"double click' i n that column for the

1 Similarly, a """ symbol i ndicates that a 'r

The Navigati on Rar

1 These navigation controls wil/ appear at th
many of the maintenance and enquiry progran

1 Clicking on the up arrow wil/| select the nr
record, right arrow the next record and dow
1 Where avail able, the | arge 'C' icon will di

The programs are bMaintenanhoefouapReperstEarqui ri

Maintenance Progr ams

These programs are used for adding and mainta

consistent in the way they are driven. An ex
TAD@R new el ement , press the Add button, compl
entries are marked with an asterisk) and pres
TAUPDABB existing el ement, search and select t
button, complete the required amendments and
TAHOELEA®E existing el ement, search and select t
button, you wil/ be asked to connrm that you
record is deleted.
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|l nput Progr ams

These programs are used to enter transaction

l nput, Money Transfers.

The entry screens are normally split into a h

i n the | ower section of the screen for the en

are marked with an asterisk.

Movement around the grid section is via the m

(similar to a spreadsheet).

Enquiry and Report Progr ams

These are fairly self explanatory. See bel ow

Don't forget, you are not going to update the

experiment with conndence. (Suggest starting

reports)

The reports allow you to enter criteria to de

neld *hasmaans that a selection needs to be ma

tions in the operator nel d.- Here i s an expl a

any valaél the records are selected.

bet weena pair of values must be entered as th
sel edthed.r angelAlaamitweZeZmoul d produce a | i
records with nAnrst character in the ran

not betweembove, except that records other th

l i ke enabl es matching using the nArst TcHiar ac
anidd?The value A% would produce a | ist ¢
| etTATe? A% produces a | ist of it dAis. wher

not | i kas above, except that records other th

= equal to, an exact match.

<> not equal to.

> /| < greater than (a numeric value), or | at
than (a numeric value), or earlier (al

>= |/ <=greater thaheses &Haal otroefhual to.
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PRI

NTI NG

Any report can be printed to your | ocal print
After clicking on the Print button on y-our de
.‘r‘-T‘.Print b3
General
Select Printer
[ Microsoft Print to PDF
[MIMicrosoft XPS Document Writer
Status: Ready [~ Printtofle Preferences |
Location:
Co(n:'nrr:zrn: Find Prirter... I
Page Range
= Al Number of copies: |1 El:
@, @
e — r
1l 2)2l 3j3
Print Cancell
Select the Universal Printer option and click
wi ndow.
Click on the Printer icon at the top right of
printer Alternatively you can click on the
the selected | ocation on your computer
www. softwareforclubs. comemai | support @softwar eHaoge |4 b



EXPORTI

NG REP{

Preview the report that you wish to Export an
preview L ndow.
\'L N : na e -
Click the dowBamwaéhrnodw cnfdxdiset [peTHoins wi | | downl oa
report straight into the downl oads folder on
/A Export Report X
Savei_n'l.Desk‘top j (€] ? M-
P 2 Recent Hl
* I Desktop _
R Quick access i Network This PC D
p Libraries
: . & CouncilDev-EH [
== CD Drive (D) CD Drive (D:)
¥ esop 38 This PC_ - r
[l S Downloads K
e
I Deskiop r
R la " 30 Objects
) *z| Documents
ThisPC D Music
[# B videos
& | Pictures
Network = Local Disk (C:)
== CD Drive (D)
== CouncilDev (\WDC\Users) (P:)
File name: |IE& Report :I Save I
Save as type: |Crys1al Reports (*.mpt) ;I Cancel
/\ Export Report X
Ent er your nl e name Savein: | | WebFie on XSZTRXPH3MILVE -l @ m
. Name = || Date modfied [ +| T Bl
e . g . P D F an d C | | C k (0] * No items match your search, -
. ! Quick access |
Depending on your we: m -
1
you should get the o' ™
L, "
or Open the nl e. | f Lbr;s
. - !
It will open your Do .
you to be able to co W
, i A Network
nle into the desired
choose Open then it e e 3 —
document and you can Sveatpe  [DET - | Cance
print or save it from there.
www. softwareforclubs. com email support @softwar eHaoge |5ub



UPL OADI

NG DOCUI

Scan all your documents for the entries being
computer Ensure that you have a separate do
Click on the grey tab at the top offcCyoud web
ToolHxar
<« c 2 online.paxsoft.co.uk/software/html5.html p*d -
- [m] X
User code: USERO1
User name: User 01 @
Inputs Receipt
Enquiries Payment
Reports Money Transfers
Recent Entries Reserve Transfers
Administration Journal Bookings
Bank Reconciliation
Budget Maintenance
Click on the nAr st icon with a c¢cloud
and an up arrow that =<savs
fFrom PC Ho server
This will open another window where you can b
Double click on the document or single click
@ Open X
« v 1 > ThisPC > Documents > Receipts v (9] P Search Receipts
. . Organise New folder =- O @
This will t hen u 3ponecs A
[ Desktop [vor
document to the £ Documents ;j
¥ Downloads
to attach it to e =2,
B videos
.. Windows (C)
'« USB Drive (Ez)
- Elements (F)
8 SDHC (G)
«~ Elements (F)
8 SDHC (G)
'« USB Drive (E)
¥ Network v
File name: | Training receiptpng v [AFites ¢ v
www. softwareforclubs. com email support @softwar eHaoge | b



CORRECTI NG MI S

Club Accounts is very forgiving if a transact
open accounting period can be amended or del e

The foll owing procedure would be used to rect

As an example, suppose that a Receipt between

had been entered in error. - This could be rec

1 I n Transaction Enquiry, select the bank acc

T Find the transaction entered in error. You
by date or by type. Double click in the "*
erroneous transaction to display it.

T Press the Change button. You will only see

open mont h.

1 Select whether you wish to Delete the trans
select Delete, then the current transacti on
wish to do so I f you select Change, then
amend i . e. correct the mistake BUT make sur
amended transaction otherwise it wild.@l be 1| o
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RECEI

PT

| NPUTS > RECEI PT
Any income wil/l be booked through this screen
NOT:E I f you have a document that you wish to
scanned and uploaded hArst (see notes on upl oa
| ©
* Money account 1001 Bank current account
| * Receiptreference \BR2774983 * Effective date |30/03/2025 g
| * Total 500.00 Grid values total  500.00 Document v
* Reference 1 ‘Subs March
|| Reference 2 [
Account name Value Reserve” Project code™ Reference 2 ol
i |subs 500.00| General
|| cear Confirm Exit
Money accoluhnts will default to the main bank a
account s. I f applicable click the d
Recei pt relfhis should be a reference that woul
statement, this simplines the bank r
Tot al Enter the total amount o the receinp
into different receipt analysis code
screen.
Reference Tlhhis should be a reference to where
Reference ®tional, this may be used to record
Ef fective Tdhatse is the date it is booked to the
or c¢click on the calendar box.
Document You can attach any relating document
upl oading nl es)
www. softwareforclubs.com email: support @softwar eFaoge &b



Anal ysi s

Grid

Al C The A/ C (Account) column holds the rec
mul tiple Ilines to break down the total
code in or right i ck to display a |
be automatically displayed.

Val ue Enter the amount r - this analysis | in
analysis | ine but t you have more tha
val ues must equal he total entered at

ReserveRight click and choose which reserve t
bl ank it wil default to the Gener al r

Project Rtgdée click and choose which project t
bl ank.

Referen®el 8 enter something here is you wish
the analysis |line.

www. softwareforclubs.com email: support @oftwar eFaoge |lub



PAYMENT

| NPUTS > PAYMENT
Any money spent wil/ be booked through this s
NOT:E I f you have a document that you wish to
scanned and uploaded hArst (see notes on upl oa
©
* Money account 1001 Bank current account
‘ * Paymentreference ‘JSmllh * Effective date |23/03/2025 ﬁ
‘ * Total 22585 Grid values total 22585 Document -V
* Reference 1 ‘J Smith Salary
Reference 2 [
Account name Value Reserve” Project code™ Reference 2 ~
‘ : Wages 225 85| General
3 Clear Confirm Exit
Money accoluhnts will default to the main bank
account s. I f applicable click the
Payment relfhis should be a reference that woul
statement, this simplines the bank r
Tot al Enter the total amount of the payme
down dinftfoerent expenditure analysis
hal f of the screen.
Reference Tlhis should be a reference to what t
Reference ®tional, this may be used to recor
Ef fective Tdhatse is the date it is booked to th
or c¢click on the calendar box.
Document You can attach a document to the tr
nl es) .
www. softwareforclubs.com email: support @softwar eFage | ubd



Anal ysi s

Grid

Al C The A/ C
l ine or
the code
wi || be a
Val ue Enter the
anal ysi s
val ues mu
ReserveRight cli
nel d bl an
Project Rtgde cl i
bl ank.
Referenel 2 ente

WWW.

t he

softwareforcl ubs.

i
u

S

r

C

n

t omat i

(Account)
mul tiple

or ri

amount

i ne

t

k
[

k

somet hi

anal ysi s ne.

om

but
equal

and
t wi |

and

emai | :

cally

choose

choose

column holds the pay

l ines to break down t
ght¢hootsekftomdi sphaya
di spl ayed.

for
it
t he

this analysis |in
you have more t ha
tot al entered at

c h
to

reserve t
the Gene

wh i
I def aul t

which project t

ng here is you wish
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MONEY TRANSFE

Il NPUTS > MONEY TRANSFERS
©
* Effective date 23/03/2025 ﬁ
* Reserve General
* Value
* From money account lmmi ’W
* To money account 1002
* Reference 1 |Deposwl Transfeﬂ
3 Clear Confirm Exit

This screen is used to easily transfer money
example you could be moving money into your d
withdrawing it for petty cash.
Effective daTlki s is the date it is booked to

date in or click on the calendar |
Reserve Click the down arrow and select t|
From money aClcioaukhtt he down arrow and select t

transferring from.
Val ue Enter the amount of money you are
To money accOluineak the down arrow and select t

transferring to.
Reference 1 This should be a reference that w

statement, this simplines the ban
www. softwareforclubs.com email: support @softwar eFage | ud



RESERVE TRANS

I NPUTS > RESERVE TRANSFERS

@
* Effective date 23/03/2025 EE
| * Reserve * Money account * Value
From  |General [1001 1000.00
To [roOF [1001
* Reference 1 ‘Addmon to rooﬂ
| Clear Confirm Exit
This screen is used to easily transfer money
want to assign some of your General Reserve t
be -asesi gned within your bank accounft.chdmhgeojaua
the assignment of money within it.
Effective daTkRri s is the date it i s booked to
date in or c¢click on the calendar |
From reserveClick the down arrow and select t|
from.

From money aClcioukhtt he down arrow and select t|

transferring from.

Val ue Enter the amount of money you are

To reserve Click the down arrow and select t|
t o.

To money acc@®luineak the down arrow and select t|
transferring to. This iIs wusually

Reference 1 Enter a reference for this transf

www. softwareforclubs.com email: support @softwar eFage | ud



JOURNAL

| NPUTS > JOURNAL

Pr
en
ac

Ef

Al

BOOKI

BOOKI NGS

* Reference 1 ‘Y/E Adjustment
Comment * Eflective date  [31/03/2025 = Debit 2500
Credit 2500
Balance 0.00
A/C* Account name Debit Credit Reserve” Project code™ | Reference 2 G
N 2007 Bingo 25.00 General
N 2006 Snooker 25.00 | General

3 Clear Confirm

ovides the most

d adjustments
count s.

ference EInt er
mme n t Option

fective Tdhatse i
or cl i

C Either
from t

count n avind | a

bit/ Crecdintt er
been e
reserv
right

serve Click
oOj ect coEdhe er

ference tion

.sof t wareforcl ubs.

a

a

a l

S

Delete Line Insert Line Exit

basic means of moving value

s it provides the means of b
reference for the journal b o

Enter any additional I nf 0
the date it is booked to the

ck on the calendar box.

enter t Hiel gahctit cdntokaseée bot t on

he | istbox.

utomatically be displayed when
the value in the appropriate c
ntered, the total valwue of deb
e must be equal. Tot al debit s
of the screen.

the down arrow and sel ect t he

the amount of money you are t

al

C

Ent er an additional l i ne

om email: support @softwar eFage | ud
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BANK RECONCI

| NPUTS

> BANK RECONCI LI ATI ON

7\ Bank Recondiliation : USERO1 : Club Accs Dev

L |

Show
& New ¢ Update Payments in ¥ | * Bank statement |5775.12 System balance |5775.12
Money afc W Payments out = Reconciled bal. [5775.12 Reconciled total |5775.12
Reference W Difference 0.00 Unrecon. total 0.00
Upto [Monfh—zl [‘I.w‘-.“;{"}‘i :| Bank statement [7 = ¥
Date Type Reference Paid In Paid Out  Add. Reference Recon.” *
3112/24 Opening Balance OB 2024 6854.97 Y
01/01/25 Receipt Interest 350 Jan Interest Y
04/01/25 Receipt BR2545534 95.00 Raffle Y
10/01/25 Payment Aviva 245 35 Insurance 25/26 Y
16/01/25 Money Transfer Deposit Transfer 1000.00 Y
17/01/25 Receipt A SmithTRS 150.00 A Smith Donation Y
18/01/25 Receipt FR23845843 235.00 Sunday Bingo Y
21/01/25 Payment Amazon 25.00 | Stationery Y
25/01/25 Payment R Jones Ltd 195.00 Equip Maint Y
30/01/25 Payment ScottishPower 98.00 Elec Jan Y
31/01/25 Fund Transfer Addition to Roof 1000.00 Y
31/01/25 Fund Transfer Addition to Roof 1000.00 Y
Record Flip entries Cancel
This screen allows transactions entered again
against a statement received from a bank. Cu
screen. Those that appear in the bank statem
|l i sted the next time that this program i s run
New or UpdSaetleect as required. The Update opti
required, update a previous reconci l
Money a/c Click the down arrow and select the
Reference | f this is a new reconciliation then
example you may want to use the name
date you are reconciling to e.g.
reconciled to the end of June 25. I
selected then select the r uired re
Connrm to display.
Up to Either a date or a month can be sele
shown up to and including the given
www. softwareforcl ubs. comemai |l support @softwar eFaoge |



Sh
Ba

WWW.

ow Sel ect whether payments in and/ or pa

nk Stat eEmetnetr t he c¢closing balance ngure fron

i mbal (@incet he Difference neld) wil/l b
i s reconcil ed:Sy sTtheem oltalean ciee,l dBec onc
etc. are '"display only’ nel ds.

concil edfhbiasl i s the total of all previously
transactions ever entered) and all t
with a Y in the Recon col umn.

fferencelThe differend®danlke tsweaidgmmiemeRred otnlte | ed
baflgur e.

stem balTahncse is the tot al of all transacti on
selected. This includes reconcil ed

concil edlhtiost als the total of all entries in
(have a Y in the Recon col umn)

reconci ITehd st dtsalt he t ot al of all #ndeares 1in
reconciled (have a N in the Recon co

nk Stateyweuntcan attach a document (bank stat
page on uploading nles).

Press Connrm to display the unreconciled en

tton and doubl e c
ment . This will

Press the Change action b
tally with your bank stat

o C

again to unset i f a mistake is made). You
thed NtHo arnd vice versa.

I f a displayed entry needs to be amended, t
di splay the transaction detail s. Nor mal <ch
amend or remove the transaction. On return
removed from the bank reconciliation.'

When all appropriate entries have been mar Kk
screen header should show zero. I f it does
erroneous entry or missed entry.

I f a difference i s shown, then the messages
"There is stwillll @&edidfifsold aryed . I f you wi sh
di splayed reconciNidbah é owis §fretbpe @omn ¢ 131 e .

I f required, press Print to |ist out the wun

softwareforclubs.com email: support @softwar eFage | lut
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UDGET MAI

NTEN

| NPUTS > BUDGET MAI NTENANCE
£ Previous year
01/2025 125 None set
02/2025 125 None set
03/2025 125 None set
* Reserve General General reserve 04/2025 125 None set
* Enter values from ["’::u J | 2025 J 05/2025 125 None set
* Account 3011| Electric 06/2025 125 None set
Year total 07/2025 125 MNone set
08/2025 125 None set
09/2025 125 None set
10/2025 125 None set
11/2025 125 None set
12/2025 125 None set
Total 1500 0
Clear Selections Update Delete Exit
This screen allows you to record your budgets
entered for each Reserve.
Reserve Select as the Reserve code you are e
Enter val ureosu fcraoom sel ect to enter the budget s
nNnnanci al year or starting from any n
Account Click the down arrow and choose your
budget for
Any existing budget values wil!/ then be displ
click on the Update button. You can now manu
enter a year tohmpl v nedhoatlitodkp.lointTthies wi |l |l equa
tot al amount over the 12 mont hs. Click on Re
Either choose another account from the | ist b
sequenti al account code.
www. softwareforclubs. com emai/l support @softwar eFaoge | uhb



TRANSACTI ON EN

ENQUI RI ES

> TRANSACTI ON ENQUI RY

Accountcode {1001
Reserve All Transactions between
Name ‘Bank current account E
and
| Date -Type" .A;'c [Reserve [Reference T Value| D" | Comment IR
|24/03/25 | Inc General Interest 3.85 Receipt
‘24. 02/25 |Inc General BR12943745 615.50 Receipt
|01/02/25 |Inc General Interest 362 Receipt
[31/01/25 | FTrd ROOF Addition to Roof 1000.00 Reserve transfer
31/01/25 |FTrf General Addition to Roof -1000.00 Reserve transfer
30/01/25 |Exp General ScottishPower -98.00 Payment
25/01/25 |Exp General R Jones Ltd -185.00 Payment
21/01/25 |Exp General Amazon -25.00 Payment v
Print Notes Balance Transactions Exit
Di splays the notes, balance and transaction d

Account coSked ect the required account code fro

Reserve coSdked ect whether the displayed detail s

(
d

Transactio

Print

Not es

Al'l as default) or for a specinc re
i spl ayed.

nsl fboett wemesracti on y
then enter the dates here. Ot her
transactions since a given date al
in the upper nel d. I f only trans.
n t

enquir i'sS require:

required, the enter hat date in
presdirtamesafbtt ons button to displa
selections. The total i's display:

After efftramismgtd ofiatkbetwage this
the transactions within that rang

Al l ows you to record any notes ag:

Bal ance [/ TuSmowsrt he account bal ances & tur ni

TransactLie
seq
be
i n
att
col
s el

www. soft war ef o

hs the transaction details for this
uence for the date range specined.
vi eed bbye f hifctkelnugmn . | f the sel e
an open month then the details can
ached to the transactadmont hieh @ iyno ut hce
umn to view the nle. Note that the

ectiedghbym hifEgRieogd umn header

rclubs.com email: support @softwar eFage | ud



RESERVE

ENQUI RI'ES > RESERVE ENQUI RY

ENQUI

Reserve W
Name |Genera\veserve Transactions between
Description General reserve ;E
and
=
[Date  [Type” [Alc [Reference | Value|D* [Comment [~
‘24;039’25 Inc 1001 Interest 3.85 Receipt
|24/02/25 |Inc 1001 BR12943745 615.50 Receipt
‘01"02325 Inc 1001 Interest 3.62 Receipt
31/01/25 |FTd  |1001 Addition to Roof -1000.00 Reserve transfer
30/01/25 |Exp 1001 ScottishPower -98.00 Payment
25/01/25 |Exp 1001 R Jones Ltd -195.00 Payment
21/01/25 |Exp 1001 Amazon -25.00 Payment
19/01/25 V\r\z: VTDDW FR23845843 235.00 Receipt v
Notes Money Balance Balance Transactions Exit
Di splays the notes, balance and transaction d
Reserve Select the required reserve from the
wi | | be automatically displayed.

Transactionsl fbett weresacti on enqu

then enter the date
transactions since
i n the upper nel d.

i ry 1 s require:
s here. Ot her
a given date al
I f only trans.
t

required, then enter hat date in
presdirtames afbtit ons button to displa
selections. The total i's display
Notes All ows you to record any notes

Money Bal ance fMaTlwmmewsr the cumul ati ve bal anc

accounts for the
Aur nesvheorws t he 24

Bal ance [/ TuBabwkicews the histo

value of the specin
ot her assets and |
turnover history.

Transactiehs the transaction de

WWW.

sequence for the date r a
be vieWedbby f hifctkeelnugmn .
in an open month then th

specined reser
months turnov

ry over the pa
ed reserve inc
abilities. S

tails for this
nge specined.

I f the sel e
e detail s can

attached to the transactdmnt hheh @i iyno ut hce

column to view the nle.
sel ecfiadghtyft hiff wieog umn

Note that t he
header

softwareforclubs.com email: support @softwar eFage | ud



PROJECT ENQUI

ENQUI RI ES >

PROJECT ENQUI

RY

©

SPEED

\Speed Awareness

Project code

Name

Description

Transactions between

=

and

=

| Date |Reserve | Reference
26/01/25
21/01/25

17/01/25

Alc

2013
3014
2013

Type”

Inc General Project Grant
Stationery

A Smith Donation

Exp General

Inc General

Value C|Comment
-600.00 | N | Receipt

25.00 N|Payment
-150.00 | N| Receipt

Notes Balance

Di splays the notes, bal

Select the
Description

Project

onsl fbett wemraact i
then enter t
transactions
i n the wupper
required, th
pr e
sel

Al

Transact.i

ections.

Notes ows you t

Bal ance [/ TuSmowsrt he

pr
onsLists the tr
chronol ogi ca
details of t
col umn. | f
detail s can
transaction
view the Al

Transact.

www. softwareforcl ubs.

ance

s §T rtanes afitt 0 0 8

e .
sel ectiddghbty it hifEgjEeog umn

comemai | :

Transactions Exit

and transaction d

from 1
cally

require:
Ot her
dat e al
y trans;
date in
di spl a
di spl ay:

equired
wi || be

project
aut omat i

on
he

enquiry 1is
dates here.
since a given
nel d. I f onl
en enter that
button t
tot al IS

0]

The
record not es

bal

0 any ag.

oj ect ances & turn
action details for
equence for the dat
tranachl o it ft idorkit e
e isne | aenc toepde nt rnaonnstahc
amended. I f a doc!
n oyno ut hcea ADRtdoohuubi hee t co
Note that the type

header .

ans
| S
he
t h
be
t he
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| &E REPORT

REPORTS > | &E REPORT

| ©
* Period [Yearto j |This month * Reserve ‘= j IAII consolidated
This month hd -
Reporttitle “&E Repor " Summary ¥ Exclude zero values

@ Detaled ¥ Unrounded numbers
Printaccountcodes |Yes  »| Negative values format |Between brackets j ! ! !

Section Include Order Running total New page
INCOME 7 1
EXPENDITURE v 2
TRF v 3
| Clear Selections Include All Preview Print Exit
The income & expenditure report wildl l'i st all

The standard options show as a default and al
selection, although you can choose different

Period Sel ect whether the report is to be p
to date or date range.

Reserve A consolidated report wil/ be produc
required for a specinc reserve or gr
appropr i atle sftrboonx etsh. e

Report ti tAlpgpears at the head of the printed r

Print accounSelcodteswhet her t he account code i
account name.

Negative valSelsedtorwiladet her negative values ar

or with a |l eading or trailing min
Summary/ Det aSédéleelct t he required option. The
the titles of the selected secti ol
each. The '"detailed' report wildl

with values for each of t he sel ecH
the end of each section.
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Exclude zer oCweadkietshis box if zero value | ine:

Unrounded nu@becl this box i f values to 2 deci
pence) are to be shown on the rep
show rounded, integer values.

Al'l report sections relating to nominal accou

in the grid in the bottom half of the screen.

grid to design the required report

Il ncludeAll sections are automatically iffhcl ude
want to appear on the report All sec

Or der Select the order the section wild/l be o
automatically entered bé&6Gedtiomgh 8erasee
Report Sections.

RunningChetc&l this box to output a running tot
Remember that the system automatically
section. Hence, this running total wi
mul tiple continuous sections i s requir
output i1t iIis reset to zero.

New pag€heck this box if a new page ishasquir
been output

Club Accounts I&E Report - January 2025 Pagelof 1
Rushden Club Printed: 24/03/2025
Month January 2025
All Reserves consolidated
Tumover formonth Tumover vear to date

Income
2001 Bar Sales 85.00 85.00
2007 Bingo 150.00 150.00
2012 Raffle 95.00 95.00
2013 General Income 750.00 750.00
2014 Interest 3.50 3.50

""" 1,083.50 108350
Expenditure
3009 Insurance 24535 245.35
3011 Electric 98.00 98.00
3013 Repairs'Renewals 140.00 140.00
3014 Admin Costs 25.00 25.00
3016 Maintenance 55.00 55.00

(563.35) (563.35)
TOTAL SURPLUS DEFICIT 52015 ﬁl*
Example of an I ncome & Expenditure
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R&P BALANCES

REPORTS > R&P BALANCES
i * Account any value -
*[Date ~| |between ~|  [o1/01/2025 = and  [31/12/202§ 5]
| =] | =]
|
‘ Reserve | j
=l
3 Clear Selections Preview Print Exit
This report wild| l'ist all your receipt
Account Select a individmay waotroeanltl,
Date / Monmhhoose a month or a date rang
more information on the repor
Reserve |l f you wish to produce the re
her e. Leave this blank if yo
Club Accounts R & P Balances Pagelof1
Rushden Club Printed: 24/03/2025
All accounts
Month = January 2023
All reserves
Accourt code Account name Value VAT Total
1095 Transfers 0.00 0.00 0.00
2001 Bar Sales -85.00 0.00 85.00
2007 Bingo -150.00 0.00 -150.00
2012 Raffle -95.00 0.00 95.00
2013 General Income -750.00 0.00 -750.00
2014 Interest -3.50 0.00 -3.50
3009 Insurance 24535 0.00 24535
3011 Electric 98.00 0.00 98.00
3013 Repairs/Renewals 140.00 0.00 140.00
3014 Admin Costs 25.00 0.00 25.00
3016 Maintenance 55.00 0.00 55.00
Totals: -£520.15 £0.00 -£520.15
Example of an R&P Bal ances
www. softwareforclubs. com emai
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RECONCI LI ATI

ON ST

REPORTS > RECONCI LI ATI ON STATEMENT

©
* Month [: j hhlsmonth * Reserve [: L] [A\Iconsohdaled
: —
Reporttitle ‘Reconc\hahon Statement
Print account codes m Negative values format |Between brackets v W Unrounded numbers
‘ Money account Account name Include Order
150 Bank current account v 1
[160 Deposit account 7 2
170 Petty cash V! 3
Clear Selections Include All Preview Print Exit
This report wildl Il ist all your money accounts
you select
Mont h Select the month you want to run the
Reserve A consolidated report wil/ be produc

required for a specinc r
appropr i atle sftrboonx etsh e

Report ti tAlpgpears at the head of t

eserve or gr

he printed

Print accounSelcodteswhet her t he account code i

account name.

Negative val Selsedtorwadet her negative values ar

or with a | eading or
Exclude zeroClwedlietshi s box if zer

Unrounded nuGlbecls t his box if v al

trailing min

o value Il ine

pence) are to be shown on the rep

show rounded, integer

I nclude | astClyeak st mMigaarkeex i f you
for the same month in

val ues.

wish to vie

the previ ou:

Club Accounts Reconciliation Statement Pagelofl
Rushden Club Printed: 24/03/2025
Month = December 2024
Al reserves consolidated
Balance
1001 Bank current account 564723
647
1002 Deposit account 2,000.00
Example of a Reconcil
1003 Petty cash 58.00
8.00
Totat 7,705.23 05.23
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TRANSACTI

ONS

REPORTS > TRANSACTI ONS LI ST
©
* Account j |301'\
[3011  Electic =
*|Date ~| [between =] [o1/01/2025 = and  [31/12/2025 =
\ | El
‘ Reserve j ‘
| =l
| ClearSelections Preview Print Exit
This report will |list all your transactions e
month or date range selected. You can al so o
Account Select a individmay Waoctroeanltl, arcacnoguen to
Date / Monmhhoose a month or a date range. See
more information on the report crite
Reserve |l f you wish to produce the report fo
her e. Leave this blank i f you want
Club Accounts Transactions List Pagelof1
Rushden Club Printed: 25/03/2025
Accountis 2014
Transaction date is between 01/01/2025 and 31/122023
All reserves
Date Tupe References Reserve Value Total
2014 Interest
Opening balance as at 01/01/2025 0.00
01/01/2025Inc. Jan Interest General -3.50 =350
01/02/2025Inc Feb Interest General -3.62 -3.62
24/03/2025Inc March Interest General -3.85 -385
0.00 -1087 -10.87
Closing balance as at 31/12/2025 -1097
Example of a Transactions List R
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CASH MOVEMENT

F

REPORTS > CASH MOVEMENT REPORT
©
‘ * Account |= j |‘\[}0'I
|1D[I1 Bank current account j
\;i:: -l - ~|  |march2025
| T -
:Resewe | j'
[ =
This report will list all your transactions e
the month or date range selected. You can al
reserve.
Account Select a the required money account
Date / Monmhhoose a month or a date range. See
more information on the report crite
Reserve |l f you wish to produce the report fo
her e. Leave this blank i f you want
Club Accounts Cash Movement Report Pagel of 1

WWW.

Rushden Club

Printed: 24/03/2025

Accountis 1001
Month = January 2023
All Reserve codes

Date Type References Value Reserve
1001 Bank cumrent account
Opening balance as at 01/01/2023 6.85497
2025 Deposit Transfer -1.000.00 General
Additionto Roof -1,000.00 General
Aviva Insurance 25/26 -245.35 General
R Jones Ltd Equip Maint -195.00 General
ScottishPower Elec Jan -98.00 General
Amazon Stationery -25.00 General
Interest Jan Interest 350 General
BR2545534 Raffle 95.00 General
A Smith TRS A Smith Donation 150.00 General
FR23845843 Sunday Bingo 235.00 General
2 Grant Project Grant 600.00 General
31/01/2025 Transfer Additionto Roof 1,000.00 ROOF
2,083.50 3633
Closing balance as at 31/01/2025 6,375.12
Example of a Cash
softwareforclubs.com emai

Comment

Money transfar
Reserve transfer
Payment
Payment
Payment
Payment
Receipt

Receipt

Receipt

Receipt

Receipt
Reserve transfer

Movement

Repor
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BUDGET VARI AN

REPORTS > BUDGET VARI ANCE

| ©

* Period ‘Yeano j ‘ThIS month Yearto date ¥ " Summary
Thismonth  JAd Rollingyear I @« Detailed
Exclude zero values |~ Unrounded numbers |
" Reserve I: j|AHconsohdaled Printaccountcodes |No M
| j Negative values format |Between brackets j
Section Include Order Running total New page
INCOME | 1
EXPENDITURE v 2
TRF v 3
In chosen order
| Clear Selections Include All Preview Print Exit
Produces a report or preview in income and ex
values for the selected month or quarter and
variance against budget for each item. The
the report section headers set against each a
Detailed or summary reports can be produced f
Period Select the month, quarter, 'year to'

n
to be produced.

Year sel ecltfor year t o' ngures are selected the
rolling year ngures are to be shown
Summar y/ DeStedielceed t he required option. The sun
of the selected sections with a cons
report will output the full account
selected sections with a sub total a
Reserve A consolidated report wil/ be produc
required for a specinc reserve(s) or
then select from the | istbox.
Exclude zeroSelad ate swhet her zero value | ines a
Unrounded nu@becls this box i f values to 2 deci
pence) are to be shown on the rep:
show rounded, integer values.
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Print account &Setlest whether the account code
each account name.
Negative valuesSelecmawhet her negative values
brackets or with a |l eading or t
Al l report sections relating to accounts of t
grid in the bottom half of the screen.
l ncl ude Check the appropriate box to include
sections are included as defaul't
Order Specines the sequence in which the s
report Normally, this sequence wou
required sections have been selected
Running tothaelck this box if a running total i S
this section. Remember that the sys
tot al after each section. Hence, th
if a sub total of multiple continuou
when a running total i s output it is
New page Check this box i f a new page i s requ
has been output
Club Accounts Page 1 of 1
Budget Variance Report (consolidated) January 2025
Rushden Club Printed: 24/03/2025
Actuals this month Budgets this month Vanance %
Income
Bar Sales 85 500 415 -83.00
Gaming Machines 0 83 -83 -100.00
Subs 0 250 -250-100.00
Bingo 150 400 -250 -62.50
Raffle 95 0 935 XXXXXX
General Income 750 0 750 xxxxxx
Interest 4 0 4 XXXXXX
1,084 1233 - 149 1208
Expenditure
Wages 0 167 167 100.00
Rent 0 208 208 100.00
Insurance 245 400 155 387
Gas 0 83 83 100.00
Electric 98 125 27 2160
Water 0 75 75 100.00
Repairs'Renewals 140 50 -90 -180.00
Admin Costs 25 £ -13 -108.33
Maintenance 5 67 12 1791
(563) asn 624 5257
Transfers
0 & % o 0
TOTAL SURPLUS/DEFICIT 21 46 4'\"\\\\\\
Example of a Budget Variance Rep
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BUDGET V ACTUAL

REPORTS > BUDGET v ACTUAL REPORT

* Period
Year start L] |= j [January2025
[January2025 Ll
* Reserve - ~| |Aconsolidated

* Account code any value ¥

Clear Selections Preview Print Exit

Produces a |ist or preview for all or the sel
together with the accumul ative budget surplus
available budget for the remaining months of

Year startSelect the year for which the report
of the year will be output

Reserve Select either the required reserve,
shown individually.

Account caoSked ect all or the range of accounts
for each individual account within t

Club Accounts Budget v Actual Report Pagelof 4
Rushden Club Printed: 24/03/2025
All reserves consolidated
Account code and Reserve 0125 02725 03 04 0525 06 07725 0825 0925 10/25 11725 12125
10935 Transfers
Consolidated Budget o o 0 0o [} 0 0 0 0 0 0 0
Actual 0 0 0 0 0 0 0 0 0 0 0 0
Budget YTD 0 0 0 0 0 0 0 0 0 0 0 0
Actual YTD 0 0 0 0 (] [} 0 0 1] L] 0 0
Remainder 0 0 0 o ] 0 0 0 o 0 0 0
2001 Bar Sales
Consolidated Budget 500 100 200 400 600 200 200 00 600 300 400 1,000
Actual 85 486 0 0 0 0 0 0 0 0 0
Budget YID 500 600 800 1,200 1,800 2,000 200 2,400 3,000 3,300 3,700 4,700
Actual YTD 85 371 57 37 571 571 371 371 571 371 371 371
Remainder 413 -29 -229 629 -1229 -1429 -1,629 -1,829 -2,429 -2,729 -3.129 4,129
2002 GamingMachines
Consolidated Budget 83 83 83 83 83 83 83 83 83 83 83 87
Actual 0 105 0 o] ] 0 0 0 1] 0 0 0
Budget YTD 83 166 249 332 415 498 581 664 747 830 913 1,000
Actual YTD 0 105 105 105 1035 1035 105 105 105 1035 105 105
Remainder -83 -61 -144 =227 =310 -393 476 -559 -642 =125 -808 -895
2003 Subs
Consolidated Budget 0 250 0 250 0 250 0 250 250 250 0 250
Actual 0 0 0 (] 0 (] 0 0 (] [] 0 0
Budget YTD 250 500 750 1,000 1250 1,500 1,750 2,000 .250 2,500 2,750 3,000
Actual YTD 0 0 0 0 [} 0 0 0 0 0 0 0
Remainder 0 -500 0 -1,000 1,250 1,500 1,750 -2,000 250 -2,500 0 000

Example of a Budget v Actual Rep
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BUDGET ONLY

REPORTS > BUDGET ONLY

* |Yearstart j |= j |January 2025 * Reserve |= j ]All consolidated

January 2025 j j
* Accountcode  |ETSREITNN ~

Clear Selections Include All Preview Print Exit

Produces a report of the current values set f
specinc reserve. The format of the report 1is
for each account.

Year startSelect the year for which the report

of the year wil/l be output.

Reserve Select either the required reserve,
shown individually.

Account coSked ect all or the range of accounts
for each individual account within t

Example of a Budget Only Report
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